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DEPARTMENT OF ICT SERVICES 

           DATE:……………………… 

INTERNAL MEMO 

SUBJECT: MOVEMENT OF UNIVERSITY PROPERTIES                                               

Kindly allow movement of the following: 

1. ……………………………………………………………………………………………………………………….. 

2. ……………………………………………………………………………………………………………………….. 

3. ……………………………………………………………………………………………………………………….. 

4. ……………………………………………………………………………………………………………………….. 

5. ……………………………………………………………………………………………………………………...... 

6. ……………………………………………………………………………………………………………………….. 

7. ……………………………………………………………………………………………………………………….. 

8. ……………………………………………………………………………………………………………………….. 

9. ……………………………………………………………………………………………………………………….. 

10. ……………………………………………………………………………………………………………………….. 

11. ……………………………………………………………………………………………………………………….. 

12. ……………………………………………………………………………………………………………………….. 

13. ……………………………………………………………………………………………………………………….. 

PLACE OF ORIGIN:………………………………………………………………………………………………………… 

DESTINATION:……………………………………………………………………………………………………………… 

REASON FOR MOVEMENT:………………………………………………………………………………………………. 

RECEIVING OFFICER NAME:………………………………………………………….….SIGN:………………………. 

SIGNED:……………………………………………… 

HEAD OF ICT 


